
Work order

[Business name] · [phone] · [email]
Work order #[4001] · Date: [date]
Client: [name] · [phone]
Site: [address] · Access: [gate code, pets, parking]
Requested: 1. [task] · 2. [task] · 3. [task]
Added on site: [task, and who asked]
Done: [task numbers] · Not done: [task, and why]
Materials: [item] × [qty] · Client supplied: [item]
Time on site: [start]-[finish] · Store runs: [how many]
Follow-up: [what's next]
Customer signature: ____________ Date: ______
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